Central Office
One Park Center Court, Suite A
Manassas Park, VA 20111-2395
703-335-8850
703-361-4583 - Fax

Registration Requirements
The School Board of Manassas Park requires the following information be presented to school
personnel before your son/daughter can become a duly registered student at any Manassas Park City
School.
1. Proof of Residency:
First and foremost, we must have a lease, settlement statement or mortgage statement with the
address of the home in which your family is residing in Manassas Park.
If you cannot produce one of the three proofs listed above, we will accept a notarized statement
from your landlord stating that your family is residing in his/her residence located in Manassas
Park. This statement must include the address of the home, the names your family members, the
landlord’s name, address and phone number.
MPCS also requires two secondary proofs from the list below. Each secondary proof must have
an address that corresponds to your new home in Manassas Park.
Driver’s License (DMV)
Vehicle Registration (DMV)
Walker’s Identification (DMV)
Personal Property Tax
Bank Statement
Utilities - electric, gas, water and sewer
Cable TV
Cellular Phone
Even if your family has just moved into your new home in Manassas Park, you will still be required
to provide two additional proofs from the list above. We understand that you might not have a
bill or statement yet, but if you can provide paperwork that shows you have completed an
application for any of the above secondary proofs and it has your new Manassas Park address
shown on it, we will accept this as proof.
2. Birth Certificate:
You must bring your child’s original birth certificate to be verified by school personnel.
3. Immunization Record:
This record must show the original vaccinations and boosters and must be current. It has to be
submitted to the school office before your child can start school.
www.mpark.net

4. Legal Guardianship or Custodial Agreement:
If you are a divorced parent or the guardian of a minor child, you must provide documentation
from the court granting you custody of the child.
A notarized statement from the parent(s) will not be acceptable. You must contact the Prince
William County Juvenile Court and request a date for a review of your guardianship. A letter or
appointment card from the court will suffice until such time as your case can be reviewed. Upon
determination of the case and if you are granted guardianship you must provide the school with
a copy of this final documentation.
5. School Records:
If you child was previously registered in another school, MPCS must receive the records from
the previous school or by the parent/guardian.
It is never our intent to delay any child’s enrollment in our school division, but depending on
your personal situation there may be a slight delay in order for you to obtain the required
documentation.
We appreciate your cooperation with providing this required documentation. Thank you.

